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Primary Assessment Policy 

1. Rationale 

The purpose of assessment is to inform learning and teaching in the Primary School at 
Aitken College. Effective assessment practices involve the gathering and analysis of 
information about student learning to enable staff to make consistent and reliable 
judgements of achievement and inform collaborative planning and differentiation to meet 
student needs. Effective assessment practices that achieve this purpose provide valuable 
information to understand what constitutes learning and how to support it and is 
meaningful to all members of the learning community. In the Primary School at Aitken 
College, we believe that the best assessment is continuous, relevant and authentic. 

2. Definition 

a. Assessment is the ongoing practice of collecting, analysing, reflecting on and evaluating 
information about student achievement. It identifies what students know, understand, 
can do and feel at different stages in the learning process. 

b. Assessment identifies a learner’s growth and point of need. It will inform future teaching 
sequences to target individual needs to improve student performance. 

c. Assessment is an integral part of the learning cycle as it provides information about 
student achievement and informs a cycle of planning and reflection. 

d. Assessment is central to the Primary Years Program (PYP) goal of guiding students 
through the elements of the IB-PYP curriculum: 

i. Knowledge 
ii. Concepts 

iii. Approaches to Learning (ATL) 

e. Assessment is aligned with the Victorian Curriculum to measure student achievement 
against state achievement standards accurately. 

f. Assessment includes the process of communication and feedback for parents and 
students. 

3. Characteristics of Effective Assessment 

Highly effective assessment shares some key characteristics. 

• Authentic: It supports making connections to the real world to promote student 
engagement. 

• Clear and specific: This includes desired learning goals, success criteria and the 
process students use to learn. 

• Varied: It uses a wider range of tools and strategies that are fit for purpose in order to 
build a well-rounded picture of student learning. 
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• Developmental: It focuses on an individual student’s progress rather than their 
performance in relation to others. 

• Collaborative: It engages both teachers and students in the assessment development 
and evaluation process. 

• Interactive: Assessment encompasses ongoing and iterative dialogues about learning. 
• Feedback to feedforward: It provides feedback on current learning to inform what is 

needed to support future learning and raises students’ motivation. 

4. Four Dimensions of Assessment 

Assessment has four dimensions. Each of these aspects has its own function, but all aim to 
provide evidence to inform learning and teaching. Although the four dimensions of 
assessment are not weighted the same; each dimension has its own importance and value. 
There is greater emphasis on the dimensions of monitoring and documenting learning as 
these dimensions are critical in providing relevant, timely and actionable feedback for the 
learner. 

 

Figure 1 PYP: From Principles Into Practice 

Monitoring learning 
Monitoring of learning aims to check the progress of learning against personal learning 
goals and success criteria. It occurs daily through a variety of strategies: observation, 
questioning, reflection, discussing learning with peers and teachers, and well-considered 
feedback to feed forward for next steps in learning. Tools used for monitoring include open-
ended tasks, written or oral assessment, and a learning portfolio. 

Documenting learning 
The documenting of learning is the compilation of the evidence of learning.  

• A broad range of strategies are used to document and assess student knowledge and 
understanding of learning areas, central ideas, skills and concepts. These may include, 
but are not limited to, tests, examinations, projects, portfolios, oral work, open-ended 
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assessments and reflections. Sometimes, assessments are carried out over a prolonged 
period, and at other times, they take place over a short time period.  

• A variety of assessment tools are used to assess student knowledge and understanding.  
These may include, but are not limited to, rubrics, worked examples, checklists, 
anecdotal observations, continuums, conferences, peer feedback and self-reflection.  

• Evidence collected as assessment data is transitioned between teachers at the end of 
the academic year or when a change in teacher occurs during the year. Time is allocated 
to the student handover process. 

• Teachers are responsible for keeping accurate and up-to-date evidence of student 
achievement and progress. 

Measuring learning  
Analysis of achievement data to 
identify progress and future learning 
needs and sequences. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Assessment practices will include moderation of results and teacher judgements with a 
view for consistency across year levels and the primary school.  

Figure 2 PYP: From Principles Into Practice 
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• School-wide data-sharing procedures support our collective understanding of patterns 
in school-wide strengths and weaknesses to inform school goals and Professional 
Development of staff.  

• Assessment methods are valid, reliable and consistent and include opportunities for 
sharing best practice and moderation across teams.  

• Assessment is ongoing to provide information used to group and regroup students to 
target teaching, plan future teaching sequences and evaluate the success of teaching 
practices through analysis of results and teacher and student reflections.  

• Assessment data is collected by individual teachers and is analysed in a variety of 
contexts (individual, group, class, cohort, school) by teachers and Leadership teams. 
This is done through a process of collating, comparing, identifying patterns, looking for 
explanations and opportunities for future growth. 

• Teachers adhere to the whole school assessment schedule, which is regularly reviewed 
and updated.  

5. Reporting to Students on Learning 

Feedback to students happens throughout all aspects of learning and teaching. Feedback 
may be written or verbal. It occurs during class, group and individual discussions, 
conferencing, sharing opportunities, project or assignment assessments, bookwork 
reviews, quizzes, tests and tasks. It is continuous and purposeful. It is designed to celebrate 
achievement and highlight and encourage future learning. 

6. Reporting to Parents on Learning 

Feedback and reporting to parents occurs on a regular basis. 

a) Primary staff provide timely feedback to parents on all areas of learning through AIMS, 
the school's Learning Management System. This feedback will contain the aims of the 
learning program or unit of work, student achievement and possibilities for continued 
learning.  

b) Formal confidential end-of-semester reports are issued to parents at the end of Term 2 
and Term 4 and can be accessed through AIMS, the school's Learning Management 
System. 

c) Parent-teacher-student conferences are held twice a year in Term 1 and Term 3. 
d) Personalised Learning Plans and Developmental Learning Plans are developed for 

students with particular academic, behavioural or social needs and is discussed and 
monitored with parents.  

e) Phone calls or emails to parents if staff are concerned about student learning progress. 

7. References 

International Baccalaureate - ‘Making the PYP Happen’  
International Baccalaureate – ‘From Principles to Practice – Assessment’  
International Baccalaureate – ‘Programme Standards and Practices’  
 
Information was also gathered from the following IB-PYP school assessment policies: 
Surrey Hills Primary School Assessment Guidelines 
Mornington Primary School Assessment Policy  
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